
Pre-release Access to Official Statistics – Summary Guidance for Recipients 

Introduction

1. This guidance is for those that are given access to statistical publications before they are published.  This is known as pre-release access.

2. The Pre-release Access to Official Statistics (Scotland) Order 2008, in force from 1 December, sets out in statute the rules governing pre-release access to statistics immediately before publication.

3. Those responsible for producing and publishing official statistics need to involve a range of people across the office in the pre-release access period.  This is mainly to ensure that those who need to comment at the time of release can do so based on an informed and correct interpretation of the figures.    
4. This guidance focuses on the important statutory obligations that recipients of pre-release access statistics need to follow.  The guidance refers to the person responsible – this is the statistician or other analyst who sends out the pre-release access statistics. 
5. If you are in any doubt of your statutory obligations then please discuss this with the statistician or other analyst who sends you the pre-release access statistics.   
Statutory Conditions for Recipients 
6. If you are given pre-release access to statistics then you must comply with the following statutory conditions:
Appropriate Use
· You must not disclose any of the statistics, or give any broad indication of the contents of the statistics or what the statistics may show, to anyone else who has not similarly been given access.
· You must only use the official statistics for the purpose for which the access has been granted.  You will be told specifically why you are being given access to the statistics.
· You must not use the official statistics for personal or political gain.
Onward Disclosure – Giving Others Access

· If you need to discuss or share the statistics with someone who has not already been given access then you must obtain the written agreement of the person responsible in order to do this.  This written agreement can be an email and must be obtained before you send out the statistics to anyone else.    

Security Markings

7. All pre-release access statistics will be marked either “Restricted Statistics” or “Confidential Statistics” up to the time of publication.

· You must retain the markings on the statistics and on any other documents produced in relation to the statistics up to the time of publication.
· You must not save the statistics and related documents in shared files up to the time of publication.
· You must lock away the statistics and related documents, overnight or when the room/area is left unoccupied, up to the time of publication.  

Format, Content and Timing
· You must not seek to change the format, content or timing of the statistics.  
· However, if you identify an error or wish to comment on the format, content or timing of the statistics then this should be communicated to the person responsible. 

Reporting Wrongful Disclosure

· If you become aware of an accidental or wrongful disclosure of the statistics or what the statistics may show then you should report this immediately to the person responsible.
Sanctions for Wrongful Disclosure
8. The Order states that if you breach the conditions of access then the person responsible must take this into account when considering future access. 
9. The most damaging breach of the rules would be an intentional leak of the Official Statistics for a specific purpose. A report of the incident and outcome would be submitted to the UK Statistics Authority by the relevant Statistical Head of Profession.
 
10. If SCLD become aware of an accidental or wrongful disclosure of the statistics then this will result in SCLD notifying the Senior Statistician (Health Analytical Services) Scottish Government and may result in pre-release access being denied in future.
� In the Scottish Government the Statistical Head of Profession is the Chief Statistician, in the General register Office for Scotland it is the Register General and in the Information Services Division of NHS National Services Scotland it is the Director of the Information Services Division.






